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Agenda

• Topic 1: Introducing QuickBooks Online

• Topic 2: QuickBooks Online Demonstration 

• Topic 3: Program Validity and Reach



Topic 1:

Introducing QuickBooks Online

QuickBooks Online
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• LEARNING OBJECTIVES

Topic 1: Introducing QuickBooks Online

• Identify the benefits of using QuickBooks Online 

• Determine which subscription level of

QuickBooks Online is best for your business
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✗ Less data entry

✗ No expensive equipment or 
networks 
to maintain

✗ No Accountant Copy to manage

✗ No expensive equipment needed

✗ No networks to maintain

✗ No continual software updates

✗ No backups required

✓ Cloud-based software (https://qbo.intuit.com)

✓ QuickBooks Mobile apps 

✓ Accessible across multiple operating 
systems and devices

✓ Real-time, multi-user access from anywhere

✓ Hosted, updated, and secured by Intuit
servers using bank-level 128-bit SSL encryption

✓ Integrated document management

✓ Ecosystem of apps with seamless integration

Technical Benefits

https://qbo.intuit.com/
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Subscription Levels

• Pick your flavor
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Subscription Level Features

• https://quickbooks.intuit.com/pricing/
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Subscription Levels – QBO Global

• Pick your flavor
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Subscription Level Features – QBO Global

• https://quickbooks.intuit.com/pricing/
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QuickBooks Online Simple Start

• Track Income & Expenses 

• Capture & organize receipts

• Maximize tax deductions

• Invoice & accept payments

• Run basic reports

• Send estimates

• Track mileage

• Manage 1099 contractors

• Track sales & sales tax

• 1 user

• 2 Accountant users (Outsourced Accounting firm and/or Bookkeeping Firm)

• 20+ standard reports
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QuickBooks Online Essentials

•Everything in Simple Start, plus:

• Manage bills (Accounts Payable)

• Multiple currencies

• Recurring transactions

• Track time

• Delayed charges & credits

• Unlimited users for time tracking

• Track billable hours by customer

• Multiple users (up to 3) with user permissions

• 40+ standard reports
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QuickBooks Online Plus

•Everything in Simple Start and Essentials, plus:

• Unlimited users for reports only

• Purchase Orders

• Class & Location tracking

• Track inventory using FIFO by 
Location & Class

• Inventory bundles

• Projects

• Prepare and print 1099-Misc

• Budgets

• Two-sided items

• Access for 5 users with permissions

• 65+ reports



L E A R N  |  P R A C T I C E  |  C E R T I F Y

QuickBooks Online Advanced

•Everything in Simple Start and Essentials, plus:

• Unlimited general ledger accounts, classes and locations

• Batch import or send invoices

• Automated workflows

• Enhanced custom fields

• ChronoBooks backup & restore

• Access for 25 users with advanced permissions

• 3 Accountant users

• Revenue Streams: configurable interactive dashboard

• 80+ reports

• Priority Circle membership

• Google Sheets integration

• Smart Reporting by Fathom
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QuickBooks Online vs QuickBooks Desktop



Topic 2:

QuickBooks Online Demonstration 

QuickBooks Online
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• LEARNING OBJECTIVES

Topic 2: QuickBooks Online Demonstration 

• QuickBooks Online for students

• QuickBooks File Setup

• 3 Ways to Get Around

• Sales & Customers

• Suppliers & Expenses

• QuickBooks Reports
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Free license of QuickBooks Online for students

www.qbo.intuit.com

With a 1-year trial of QuickBooks Online students can learn real-world 

business skills like tracking income and expenses, creating reports, and 

more. 

They can even customize the experience with their favorite business apps, 

and get at their data anytime, anywhere with a PC, Mac, tablet, or 

smartphone. Reviewing options for teachers? Absolutely. Teachers can 

easily review their students’ files with QuickBooks Online.

QuickBooks Online for students

http://www.qbo.intuit.com/
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Students sign up 2 days prior to you teaching the first QuickBooks lesson

• How to setup a QuickBooks company file

• Import Lists

• Enable sales tax

• Setup users

QuickBooks File Setup
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1. Create Menu +

• Everyday transactions entry

• All transactions are listed in this menu

2. Navigation Bar

• Find transactions by name

• Find transactions by transaction type

3. Gear Icon/Company menu

• Important lists and actions not used everyday

3 Ways to Get Around



Topic 2:

Sales & Customers

QuickBooks Online Demo
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How QuickBooks is Built - Workflow

Other FunctionsLists Transaction 

forms

Reports

Lists include: 

• Chart of Accounts

• Customers

• Suppliers

• Products and Services

Functions include: 

• Reconcile accounts

• Files Sales tax

• Budgets

• Job Costing

Transactions include: 

• Invoices

• Bills 

• Cheques

• Sales Receipts

• Journal Entries
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Money-in Workflows

Customer pays 

at time of sale
Sales Receipt Make Deposit

Customer pays 

in the future
Invoice

Receive 

Payment

Bank 

Deposit
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Suppliers & Expenses

QuickBooks Online Demo
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Expense Workflows in QuickBooks Online

Expense Cheque

Print Cheques

Expense includes: 

• Debit 

• Direct withdrawal 

• Wire Transfers 

• Credit Card Charges

• PayPal

• Other…

“Cash” Transactions

Enter Bills

Accounts Payable

Pay Bills
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QuickBooks Reports

QuickBooks Online Demo
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There are several report types that you can work with in QuickBooks:

Report Types

Transaction 

reports  
List reports

Summary 

reports

Detail 

reports



Topic 2:

QuickBooks Certified User Exam

Program Validity and Reach
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QuickBooks Certified User

EXAMS

NUMBER OF 

QUESTIONS

TYPE OF QUESTIONS

DURATION OF

EXAM

QuickBooks Online and 

QuickBooks Desktop

50 Questions (Online)

47 Questions (Desktop)

Stimulation and 

Selected Response

Up to 50 minutes

• Students validate their QuickBooks knowledge by becoming an Intuit 

QuickBooks Certified User. 

• Educators distinguish their school’s business, accounting, finance, and 

entrepreneur programs with QuickBooks certification.
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QuickBooks Certified User

ONLINE EXAM OBJECTIVES DESKTOP EXAM OBJECTIVES

▪ QuickBooks setup & 

maintenance

▪ List management

▪ Sales/Money-in

▪ Purchases/Money-out

▪ Basic accounting

▪ Reports

▪ Customization/Saving time and 

shortcuts

▪ QuickBooks setup

▪ QuickBooks utilities and general product 

knowledge

▪ List management

▪ Items

▪ Sales

▪ Purchases

▪ Payroll

▪ Reports

▪ Basic accounting

▪ Customization/Saving time and shortcuts
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QuickBooks Certified User



TOPIC 2:

Full Pathway Approach

Program Validity and Reach
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Full Pathway Approach

Learn

Appropriate resources provide the foundation for both students and 

teachers in preparation for learning the product and passing the 

certification exam.

Practice 

Instructors and students can measure learning objectives through practice 

tests and assessment tools designed to determine content mastery and 

skill. Practice exams are set up to give an accurate evaluation of student 

knowledge.

Certify

Certification testing proves real-world skill. Performance-based tests deliver 

a better indicator of real-world application and measure performance at a 

greater level than a simple multiple-choice exam.

Certiport offers a full complement of academic materials, including curriculum, practice tests, 

and performance-based certification exams.
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Learning Resource

Preparing your students for certification is a big responsibility. Let Certiport make 
your job easier and more effective with acclaimed learning materials:

• LearnKey

• GMetrix Course

Learners can complete any combination of these resources, including a practice

test, to prepare themselves for the certification exam.

Student and Teacher Workbooks (Student Portal)

can be accessed at:

https://www.gmetrix.net/Login

https://www.gmetrix.net/Login
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Practice Tests

• Accurately replicates the testing environment to build confidence

• Enhance learning through self-paced and timed practice questions

• Build familiarity with the testing environment

• Increase confidence towards certification exams

• Offers testing and training modes to improve learning

• Better prepare students to pass certification exams

• Over 26 million practice tests delivered
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Two Practice Tests Modes

Testing Mode

• Students experience the testing environment by performing 

scenarios similar to the actual certification exam

Training Mode

• Students work at their own pace as they receive feedback and 

step-by step instructions for each question.
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Certify

Certification
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Digital Badging

Earning an Intuit certification is something to be proud of. Digital Badges make it easy to show 

off your accomplishment to potential employers. One look at a digital badge tells them all they 

need to know about the applicant’s software skills and knowledge.
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QuickBooks Certified User

• Premier managerial accounting software for small businesses

• #1 selling small business financial software

• Over 3 million small businesses use QuickBooks

• 85% retail market share

• 3 out of 4 accountants recommend QuickBooks to small-business clients

• Simplifies bookkeeping activities, tracking expenses, issuing employee compensation, managing invoices

• QuickBooks certification validates essential knowledge for an entry-level accounting career

More Business Turn To Intuit QuickBooks
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Questions?



L E A R N  |  P R A C T I C E  |  C E R T I F Y


